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Unit 1

u Setting of Desktop; Use of Operating System; Use of Word Processing Software,
Spread Sheet Management Software and Power Point Presentation Software
Unit 2

m [nstaliation and Use of Library Management Software (all modules); Generation of
Various Reports using Library Management Software
Unit 3

= Searching Information from Internet using Different Search Engines; Searching
Web OPAC, World Cat, IndCat; Formulating and applying various strategies

Unit 4
] SeaFching Databases by adopting various search sirategies and filters
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Table-4.4 (a)
Student Name Language
Asha English
Alka Hindi
Om French
Rohan Hindi
Table-4.4 (b)
Teacher Language
Jagdish English
Dinesh French
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Jagdish Hindi
Ashok German

Fa 7 aROTA S T T S AT ATt F sufud § 9F @9 59 @lee
4.4 (c) & T v §

Table 4.4 (c)
Language
English
Hindi
French

German

o ok it Bt ww o (aifis)




3. nﬁﬁw—awﬁﬁmﬁmﬂmm%mﬁaﬁm# FUT-y
SuReRT evew v AT W ST R @ e ¥ 1o A s § T ahe et @t g
W%mﬁ@aﬂmvﬂﬁwﬁmﬁmﬁa%m%l it (yRRre)
TR . ’

e i feemelf ug v €
INTERSECT
ATHY S AT TG XX ¥

R Table 4.5 (a)
i Student Name Language \
Alka English
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Om French
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Teacher Language
Jagdish English
Dinesh French
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Student 1D Name
LOO1 Asha
004 Alka
LO0Y Rohan
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L0050 Gita
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Table 4.7 (a): Student

StudentName | Language
Alka: ; English
Alka | Hindi
Om French
i Table 4.7 (b): Teacher
| Teacher Language
3 Jagdish English
Dinesh French
_Madan : Hindi
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1. TR WY YU 991 &P
2. IRY B TR F A E?
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